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Writing
Procedure

Before writing, consider
• what the reader needs to know about this procedure
• the steps in this procedure
• potential problems with this procedure

A complete response to the prompt will include
 a clear purpose/focus
 coherent organization
 details/elaboration
 well-chosen language and a variety of sentence structures
 control of conventions

       121152.001 Common, CMN 

   q Your group is holding a car wash to raise money. You are responsible for developing a procedure to 
explain how to do a thorough job cleaning vehicles and pleasing your customers. Write the procedure. 
You may include text features (diagrams, bullets/numbers, etc.) to help the reader.            
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NECAP 2009 RELEASED ITEMS GRADE 11 WRITING

Informational Writing (Procedure)

10.6 Informational Writing
Reports, Procedures, or Persuasive Writing – Organizing and Conveying Information

10.6.1 In informational writing, students organize ideas/concepts by using a text structure appropriate 
to focus/controlling idea or thesis (e.g., purpose, audience, context)

10.6.2 In informational writing, students organize ideas/concepts by selecting appropriate and
relevant information (excluding extraneous details) to set context

10.7 Informational Writing (Reports, Procedures, or Persuasive Writing) 
Organizing and Conveying Information

10.7.1   In informational writing, students effectively convey purpose by establishing a topic
10.7.2   In informational writing, students effectively convey purpose by stating and maintaining a 

focus/controlling idea/thesis
10.7.3   In informational writing, students effectively convey purpose by writing with a sense of 

audience, when appropriate
10.7.4   In informational writing, students effectively convey purpose by establishing an authoritative 

voice
10.7.5   In informational writing, students effectively convey purpose by using precise and descriptive 

language that clarifi es and supports intent

10.8 Informational Writing (Reports, Procedures, or Persuasive Writing) 
Using Elaboration Strategies

10.8.1   In informational writing, students demonstrate use of a range of elaboration strategies by 
including facts and details relevant to focus/controlling idea or thesis, and excluding extraneous 
information

10.8.2   In informational writing, students demonstrate use of a range of elaboration strategies by 
including suffi cient details or facts for appropriate depth of information: naming, describing, 
explaining, comparing, contrasting, or using visual images to support intended purpose

10.8.3   In informational writing, students demonstrate use of a range of elaboration strategies 
by addressing readers’ concerns (anticipating and addressing potential problems, mistakes, or 
misunderstandings that might arise for the audience)

10.8.4   In informational writing, students demonstrate use of a range of elaboration strategies by 
commenting on the signifi cance of the information (in reports, throughout the piece; in procedural 
or persuasive writing, as appropriate)

       121152.001 Common, CMN 

   q Your group is holding a car wash to raise money. You are responsible for developing a procedure to 
explain how to do a thorough job cleaning vehicles and pleasing your customers. Write the procedure. 
You may include text features (diagrams, bullets/numbers, etc.) to help the reader.            
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NECAP 2009 RELEASED ITEMS GRADE 11 WRITING

10.1 Structures of Language
Applying Understanding of Sentences, Paragraphs, Text Structures

10.1.1   Students demonstrate command of the structures of sentences, paragraphs, and text by using 
varied sentence length and structure to enhance meaning (e.g., including phrases and clauses)

10.1.3   Students demonstrate command of the structures of sentences, paragraphs, and text by 
recognizing organizational structures within paragraphs or within texts

10.1.4   Students demonstrate command of the structures of sentences, paragraphs, and text by 
applying a format and text structure appropriate to purpose, audience, and context

10.9 Writing Conventions
Applying Rules of Grammar, Usage, and Mechanics

10.9.1   In independent writing, students demonstrate command of appropriate English conventions 
by applying rules of standard English usage to correct grammatical errors

10.9.4   In independent writing, students demonstrate command of appropriate English conventions 
by applying appropriate punctuation to various sentence patterns to enhance meaning

10.9.5   In independent writing, students demonstrate command of appropriate English conventions 
by applying conventional and word-derivative spelling patterns/rules
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NECAP 2009 RELEASED ITEMS GRADE 11 WRITING

Scoring Guide:

Score Description

6

• purpose is clear throughout; strong focus/controlling idea OR strongly 
stated purpose focuses the writing

• intentionally organized for effect
• fully developed details; rich and/or insightful elaboration supports 

purpose
• distinctive voice, tone, and style enhance meaning
• consistent application of the rules of grade-level grammar, usage, and 

mechanics

5

• purpose is clear; focus/controlling idea is maintained throughout
• well-organized and coherent throughout
• details are relevant and support purpose; details are suffi ciently 

elaborated
• strong command of sentence structure; uses language to enhance 

meaning
• consistent application of the rules of grade-level grammar, usage, and 

mechanics

4

• purpose is evident; focus/controlling idea may not be maintained
• generally organized and coherent
• details are relevant and mostly support purpose
• well-constructed sentences; uses language well
• may show inconsistent control of grade-level grammar, usage, and 

mechanics

3

• writing has a general purpose
• some sense of organization; may have lapses in coherence
• some relevant details support purpose
• uses language adequately; may show little variety of sentence 

structures
• may contain some serious errors in grammar, usage, and mechanics

2

• attempted or vague purpose; stays on topic
• little evidence of organization; lapses in coherence
• generalizes or lists details
• lacks sentence control; uses language poorly
• errors in grammar, usage, and mechanics are distracting

1

• lack of evident purpose; topic may not be clear
• incoherent or underdeveloped organization
• random information
• rudimentary or defi cient use of language
• serious and persistent errors in grammar, usage, and mechanics 

throughout

0 Response is totally incorrect or irrelevant.

Blank No response
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NECAP 2009 RELEASED ITEMS GRADE 11 WRITING

Student Writing Sample—Score Point 6

q
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NECAP 2009 RELEASED ITEMS GRADE 11 WRITING

Student Writing Sample—Score Point 6
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NECAP 2009 RELEASED ITEMS GRADE 11 WRITING

Student Writing Sample—Score Point 6

• Writing has a clear purpose and focus with control of ideas throughout.
• Writing has precise word choice and a variety of sentence structures. 
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NECAP 2009 RELEASED ITEMS GRADE 11 WRITING

q

Student Writing Sample—Score Point 5
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NECAP 2009 RELEASED ITEMS GRADE 11 WRITING

Student Writing Sample—Score Point 5
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NECAP 2009 RELEASED ITEMS GRADE 11 WRITING

Student Writing Sample—Score Point 5

• Writing is organized and coherent.
• Writing has precise word choice and a variety of sentence structures.
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NECAP 2009 RELEASED ITEMS GRADE 11 WRITING

q

Student Writing Sample—Score Point 4 (Example A)
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NECAP 2009 RELEASED ITEMS GRADE 11 WRITING

Student Writing Sample—Score Point 4 (Example A)

• Writing has a clear purpose and focus with control of ideas throughout.
• Writing is organized and coherent.
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NECAP 2009 RELEASED ITEMS GRADE 11 WRITING

q

Student Writing Sample—Score Point 4 (Example B)



13NECAP_2009_Grade11_Writing_Released Support Materials

NECAP 2009 RELEASED ITEMS GRADE 11 WRITING

Student Writing Sample—Score Point 4 (Example B)

• Writing has some organization.
• Writing has some supporting details.
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NECAP 2009 RELEASED ITEMS GRADE 11 WRITING

q

Student Writing Sample—Score Point 3
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NECAP 2009 RELEASED ITEMS GRADE 11 WRITING

Student Writing Sample—Score Point 3

• Writing has a general purpose with attempted focus.
• Writing has appropriate word choice and some control of sentence structure.
• Writing shows inconsistent control of grammar, usage, and mechanics.
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NECAP 2009 RELEASED ITEMS GRADE 11 WRITING

Student Writing Sample—Score Point 2 (Example A)

q

• Writing has a general purpose with attempted focus.
• Writing has some supporting details.
• Writing has appropriate word choice and some control of sentence structure.
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NECAP 2009 RELEASED ITEMS GRADE 11 WRITING

Student Writing Sample—Score Point 2 (Example B)

q

• Writing has a general purpose with attempted focus.
• Writing has some supporting details.
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NECAP 2009 RELEASED ITEMS GRADE 11 WRITING

Student Writing Sample—Score Point 1 (Example A)

q

• Writing has limited word choice and/or control of sentence structure.
• Writing has minimal or random details.
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NECAP 2009 RELEASED ITEMS GRADE 11 WRITING

Student Writing Sample—Score Point 1 (Example B)

q

• Writing has lapses in organization or coherence, which may interfere with understanding.
• Writing has minimal or random details.
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NECAP 2009 RELEASED ITEMS GRADE 11 WRITING

Student Writing Sample—Score Point 0

q

• Writing lacks evident purpose or focus.
• Writing shows minimal control of grammar, usage, and/or mechanics,
  which may interfere with understanding.
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